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1. IOACHUTEJIBHAA 3AIINCKA

1.1 [ducuunimba «Jle’doBOH WHOCTpaHHBIM SI3BIK» OTHOCHTCSL K MOAYJIIO o0s3arenbHO dwactu broka 1
«/IMCIMIUIMHB/MOIYIIN» OCHOBHOW NpoQecCHOHaIbHONW 00pa30oBaTeIbHON MPOrpaMMBbl 110 HANPABJICHHIO MOJATOTOBKH
44.04.01 «Ilemarornueckoe oOpazoBaHue» (YpoBEeHb 00pa3oBaHMsI MarucTp). ucnuiuimHa sSBiasieTcs: 00s3aTeNIbHON K
U3YUYEHHIO.

1.2 O6mas Tpy10eMKOCTh TUCIMILIHHBI COCTaBIsIET 4 3.¢., 144 yac.

1.3 N3yuenue qucHUIIUHbI «J{e0BOM MHOCTPAHHBIN S3bIK» OCHOBAHO HA 3HAHUSAX, YMEHHSIX M HABBIKAX, MOTY4YEHHBIX
NP U3yYECHUH 00yYarOIMMHUCS AUCIMIUIMH 00pa30BaTesIbHOM MPOorpaMMbl OaKkaiaBpuara Wid CIICIHAINTETa.

1.4 qucuuminza «J/leoBoi MHOCTpaHHBIN S3BIK» (OPMHUPYET 3HAHHS, YMEHHS W KOMIIETCHIIMH, HEOOXOIUMBIE IS
OCBOCHUS CJEIYIOIMX AUCHUIUIMH: «[IpakTHKyM IO KyJlbType pedeBOro oOmIeHus», «lIpakTHueckue acleKThl
nepesoa», «COUUOKYIbTYpPHOE MPOCTPAHCTBO aHITIMUCKOTO A3bIKay, «[IpakTHueckuil Kypc aHIIUIICKOTO S3bIKaY.

1.5 Lenpb u3yueHus: IUCUUIUINHBI:

Hay4YUTh MarkCTPaHTOB OCYIIECTBIATH NMPOPECCHOHAIbHYI0 KOMMYHHKALMIO B JIEJIOBOH cdepe B YCTHOH M
MMCHMEHHOHN (popmMax Ha aHIIMHCKOM S3bIKE JUIS PEIICHHS MPO(PECCHOHAIBHO OPUEHTHPOBAHHBIX 3371a4, BOOPYXHTh
UX NpuéMamMM padOThI C pa3IMYHBIMU BUIAMH JIEJIOBOH KOPPECHOH/ICHINY Ha aHIIMHCKOM SI3bIKE, a TAK)KE YMEHUSIMU
HOCTPOEHHUS JIEJI0OBOTO npodeccroHaNnbEHO OPUEHTUPOBAHHOTO JICKypca st pemeHus
npodeccHoHaNbHO-KOMMYHHKAaTHBHBIX 33/1a4.

1.6 3amaun TUCLUIUIMHBL

1) u3yueHne OCHOBHBIX IPAaBMJI M 3aKOHOMEPHOCTEH BEICHUs JEJIOBOrO NMUCbMEHHOI'O M YCTHOIO OOLICHUS, a
TaKXKe Pa3IMYHBIX BUJOB JEI0BOM KOPPECHIOHACHINH;

2) ycBoeHHue crenu(puIecKor JIEKCUKU U 0a30BBIX IPAMMaTHYECKUX CTPYKTYP S3bIKa JIEIOBOTO OOIICHHS;

3) pa3BuUTHE AETOBOI MHOA3BIUHON KYJIBTYPBI.

1.7 IlepedyeHb IIaHUPYEMBIX PE3yJBTaTOB OOYYEHUs MO AWUCUMIUIMHE (MOAYIIO), COOTHECEHHBIX C IUIAHMPYEMBIMH
pe3ysbTataMy 0CBOSHHS 00pa30BaTelIbHOM IPOrpaMMBI:

Ne

u/n Kon u HanmeHoBaHne komnereHnun mo ®rroC

KO)I W HANMECHOBAHHMEC WMHAUKATOPA TOCTHKCHHUS KOMIECTCHIIUN

1|OIIK-7 crioco0eH miiaHupoBaTh U OPraHU30BBIBATH B3aUMOJCHCTBHS YUaCTHUKOB 00pa30BaTeIbHBIX OTHOIECHUH

OIIK-7.1 3HaeT mpuHIUIBI, GOPMBI U METOJIBI OPTraHU3AI[NH B3aUMOJICHCTBHSI YIaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUN

OIIK-7.2 YMeeT UCobh30BaTh Pa3InIHbIE CTIOCOOBI OPTaHNU3alNY B3aUMOICHCTBUS Y4aCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHHUH, ITIAHWPOBATh B3aUMO/ICHCTBHE YIaCTHIKOB 00Pa30BaTEIbHBIX OTHOIICHUH
Ha OCHOBE NPUHIINIIOB COTPYAHUYIECTBA.

OI1K-7.3 BianeeT TEXHOJIOTHSAMH OpPTraHU3aIliU B3aUMOJICHCTBHUS YIACTHUKOB 00pa30BaTeIIbHBIX
OTHOIICHUH C y4eTOM 0coOeHHOCTeH 00pa30BaTEIbHOMN NEATEIHHOCTH

2|YK-5 criocobeH aHaIM3MpOBaTh U YUUTHIBATh Pa3HOOOpa3ue KYJIBTYp B IPOLECCE MEXKKYIBTYPHOTO
B3aUMOJIEHCTBUS

VYK-5.1 3naer HanmoHaIbHBIE, KOHPECCHOHATBHBIE ¥ STHOKYJIETYPHBIE 0COOCHHOCTH M HAITMOHATIHLHBIS
TPaIUINN; OCHOBHBIEC IPUHIUITE X HOPMBI MEXXKYJIBTYPHOTO B3aNMOICHCTBHS

YK-5.2 YMmeet rpaMOTHO, TOCTYITHO H3JIaraTh MpoQeCcCHOHATbHYI0 HH(OPMAITHIO B TIPOIECCe
MEKKYJIBTYPHOTO B3aUMOJICHCTBYSE, COOIOATh 3THYECKHE HOPMBI U TIpaBa YelloBeKa; aHAIH3UPOBAThH
0COOEHHOCTH COLMATIBHOTO B3aUMOJICHCTBHS C YUETOM JIMYHOCTHBIX, HAHOHAIBHO-ITHUYECKHX,
KOH(ECCHOHATIBHBIX U HHBIX 0COOCHHOCTEW Y4aCTHUKOB KOMMYHHUKAIIMU

VK-5.3 Bnageer cioco6amu BEIOOpA aJeKBAaTHONH KOMMYHHUKATUBHOM CTPATETHH B 3aBUCHMOCTH OT
KyJIBTYPHOTO KOHTEKCTAa KOMMYHHKAITUH 1 TIOCTABICHHBIX IIeTIeH

3|YK-4 criocoben MPUMCHATH COBPEMCHHBIC KOMMYHUKATUBHBIC TEXHOJIOTUHU, B TOM YUCJIC HA I/IHOCTpaHHOM(bIX)
${3I)IKG(aX), JJI aKaICMHUYCCKOT'O U HpO(i)eCCI/IOHaJ'[LHOFO B3aI/IMO,H€I7[CTBI/IH

VYK-4.1 3a2eT BUIB COBPEMEHHBIX IPOIIECCOB KOMMYHHUKAIIIH; COBPEMEHHBIE KOMMYHHKAaTHBHEIC
TEXHOJIOTHH B OPTaHU3ALNH aKaJeMUIECKOTO 1 MPO(ECCHOHATFHOTO B3aNMOICHCTBHS, B TOM YHCIIE Ha
WHOCTPAHHOM SI3BIKE

VYK-4.2 ¥meer co3naBarh Ha pyCCKOM M HHOCTPAHHOM $I3bIKaX MHUChbMEHHbBIE TEKCThI HAyYHOTO U
OpHUIMATEHO-IEIIOBOTO CTHIIEH pedr B cepe mpodeccCHoHaTbHON AeITeIbHOCTH

VK-4.3 Bnageer ciocobaMu mpeCcTaBICHUs Pe3yJIbTaTOB UCCIEAOBAaHUN B BHIIE JTOKJIAI0B U CTAaTeH, B TOM
YHUCJIe HA HHOCTPAHHOM(BIX) SI3bIKE(aX) C UCTIOIH30BAHUEM COBPEMEHHBIX KOMMYHHUKATHBHBIX TEXHOJIOTHIA

Ne | Kox m HamMeHOBaHHe HHIMKATOPA

O0pa3oBaTebHbIE Pe3yIbTaThl 10 JHCIHUILINHE
n/n AOCTHKEHHs] KOMIIeTeHIHH




OIIK-7.1 3naer npuHOMIBI, (HOPMBI U
METO/bI OPraHHU3alM1 B3aUMO/ICHCTBUS
YYaCTHHKOB 00pa30BaTeNIbHBIX
OTHOIIEHUN

3.1 06IIII/IC 3aKOHOMEPHOCTHU ACJIOBOI0 MUCbMCHHOTO U YCTHOTO
06III€HI/IH Ha aHIIUHACKOM SI3bIKE

OIIK-7.2 YMeeT ucIonb30BaTh
pas3IuYHbIC CLIOCOOBI OpraHU3aIMU
B3aWMOJICHCTBHSI YUACTHUKOB
00pa30BaTeIbHBIX OTHOIICHHA,
TUTAHUPOBATH B3aMMOJICHICTBUE
YYaCTHUKOB 00Pa30BaTEIIbHBIX
OTHOIIICHUN Ha OCHOBE MPUHITUITOB
COTPYIHUYECTBA.

V.1 ucmonb30BaTh A3BIKOBBIC CPEACTBA, XaPAKTEPHBIC IS 3bIKA
JIETIOBOTO OOIICHHUSI B Pa3IMYHBIX BUAAX YCTHOTO M IIUCBMEHHOTO
JIETI0BOIO JUCKypca

OIIK-7.3 BiageeT TeXHOJIOT UMK
OpraHu3aIMK B3aUMOACHCTBHS
YYaCTHUKOB 00Pa30BaTEIIbHBIX
OTHOIICHUH C yY4ETOM 0COOCHHOCTEH
00pa30BaTeNBHOM ACATEIEHOCTU

B.1 npueMamMu nNoCTpoCHUs ACJIOBOI0 HpO(l)eCCI/IOHaJ'ILHO
OPHUCHTHUPOBAHHOT'O AUCKYpCa

VK-5.1 3Haet HallMOHAJILHEIE,
KOH()ECCHOHAIILHBIC W THOKYIIETYPHBIC
0COOCHHOCTH M HAIIMOHAJIbHBIE
TpaIuIMY; OCHOBHBIC TPUHIIHITEI U
HOPMBI MEXXKYJIBTYpPHOTO
B3aMMOICHCTBHUS

3.3 npaBujia 1 OCHOBHBIC COCTABJIAIOIINEC ACJIOBOTI'O 3TUKETA

VYK-5.2 Ymeer rpaMOTHO, JOCTYITHO
u3nararb NpoeCcCHOHAIBHYIO
uH(opMaIuIo B porecce
MEKKYJIBTYPHOTO B3aHUMO/ICHCTBUS;
COOJII0/IaTh 3TUUECKHIE HOPMBI U IpaBa
YeJI0BeKa; aHAJIM3UPOBaTh 0COOEHHOCTH
COIIMAJIBHOTO B3aUMOJICHCTBHS C
YYETOM JINYHOCTHBIX,
HallMOHAJIbHO-ITHUYECKHX,
KOH(EeCCHOHAJIBHBIX U HHBIX
0COOCHHOCTEH YYaCTHUKOB
KOMMYHHKAIUH

NA BI)I6I/IpaTI) H€O6X0)_'II/IMI)IC OTUKCTHBIC HOPMBI U IIpaBujia B
COOTBCTCTBUU C CHTyaHHCﬁ HpO(l)eCCI/IOHaHLHOﬁ JACATCIbHOCTU

YK-5.3 Bnageer cnocodamu BbiOOpa
aJIeKBaTHON KOMMYHHUKATUBHOM
CTpaTeruu B 3aBUCUMOCTH OT
KyJBTYPHOTO KOHTEKCTa KOMMYHUKAIHH
Y TIOCTAaBJICHHBIX LIeJICH

B.3 Meropamu aHanuza npogeccuoHaIbHOM Cpelibl Kak cepbl
MEXXKYJIBTYPHOTO B3aMMO/ICHCTBYSL, TIPHEMaMH BBISIBIICHUS
POOJIEMHBIX CUTYalNi

VYK-4.1 3HaeT BUJbI COBPEMEHHBIX
MPOLIECCOB KOMMYHUKAIIIH;
COBpPEMEHHBIE KOMMYHHKATHBHBIE
TEXHOJOTHU B OpraHU3alul
aKaJIeMUUECKOTo U
npodecCHOHANBEHOTO B3aUMOJIEHCTBHS,
B TOM YHCJIE HA HMHOCTPAaHHOM SI3bIKE

3.2 OCHOBHbBIC BUbI HCHOBOﬁ KOppECIOHACHINH, ITpaBujIa
OQ)OpMﬂeHI/ISI HAy4HBIX JOKJIA0B U MyHLTHMeHHﬁHbIX npeseHTaunﬁ

VYK-4.2 Ymeer co3naBaTh Ha pyCCKOM U
MHOCTPAHHOM $I3bIKaX MHCHMEHHbIE
TEKCTBl HAYYHOTO U
ouIMaNbEHO-1EJI0BOTO CTHIIEH pedul B
ctepe npodeccuoHaANBHOM
JeITeIIHOCTH

V.2 ucnonp30BaTh aJICKBAaTHBIC A3BIKOBBIC U CTUIIUCTUYCCKHEC
CpCACTBA, XapaKTCPHBIC JId ACJIOBOIO U aKaACMHUYICCKOTI0 JUCKYPCOB

YK-4.3 Bnaneer cnocobamu
MPEACTABICHUS PE3YIIBTaTOB
UCCIICIOBAHUH B BUJC JOKJIAIOB U
cTareil, B TOM YHCIe Ha
UHOCTPaHHOM(BIX) SI3BIKE(aX) C
HCTIOJIE30BAHAEM COBPEMCHHBIX
KOMMYHUKATUBHBIX TEXHOJIOTUH

B.2 COBPCMCHHBIMHU KOMMYHUKATUBHBIMU TEXHOJIOTUAMU I
HpO(i)eCCI/IOHaJ'ILHOFO " aKaJICMHYCCKOT'O B3aHMOﬂ€ﬁCTBHH Ha
AHIVIMHCKOM SI3BIKE




2. TPYIOEMKOCTB JACIUILIMHEI (MOAYJIST) U BUJOB 3AHSITHI 1TO JUCIUATIINHE

(MOJYJTIO)

Buapl yueoHoii pa6oTnl,
BKJIIOYASl CAMOCTOSITEILHYIO

HaumenoBaHue pasjeia IMCUUNIUHBI (TEMbI) paboty cry1enTos u Wroro
TPYA0EMKOCTh 4acoB
(B yacax)
113 CPC
Hroro no pucuuninxe 32 99 131
IlepBhIii neprHox KOHTPOIA
Meneoscmenm 10 10 20
DyHKIY MEHEKEpa 2 2 4
[Ipennpustue 2 2 4
ITepconan 2 2 4
MotuBaius cayKammx 2 2 4
[IpoGnemHbIe cuTyauu Ha paboyeM mMecTe 2 2 4
Mapxemunz 6 6 12
PBIHOK, €ro cTpyKTypa: IOKynaTeiH, IIOCTaBIINKHY, HOTpeOuTenn 2 2 4
AHanu3 pbIHKa, ONpezeeHue 1eJIeBOH ayIMTOPHH, KOHKYPEHIIHS 2 2 4
[Iponsmxenue ToBapa, pekjiama, MapKeTHHTOBBII MUKC 2 2 4
Wroro no Buaam yueOHOH paboThI 16 16 32
dopma npomesicymounoii ammecmayuu
3ager 4
Hroro 3a IlepBblii nepuos KOHTPOJIS 36
Bropoii nepnox KOHTPOIA
| /lenoean koppecnonoenyusa u denoevie ymeHus 16 83 99
OdunmansHo-aem0BOI cTHIIb. [InchMo-3ampoc, miucsMo-odepra 2 10 12
IMucemo-peknamanysi, IMCbMO-U3BUHEHHE 2 10 12
Tenedonnas Gecena 2 10 12
ITeperoBopsl 2 10 12
Cosemanue 2 10 12
IIpesenrarnus 2 11 13
OneKTpOoHHAas TOProBIIs 2 11 13
Kpocc-kynbrypHble 0cOOEHHOCTH NpeIIPHHUMATEILCTBA 2 11 13
Wroro no Buaam yueOHOH paboThI 16 83 99
dopma npomesicymounoii ammecmayuu
OK3aMeH 9
Hroro 3a Bropoii nepnox KoHTpoIs 108




3. COAEP KAHUE JUCHUIIJIMHBI MOAVYJIA), CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3BJEJIAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA

AKAJIEMUYECKHUX YACOB M BUJIOB YUEBHbBIX 3AHATHIA

3.1 IlpakTHYecKue

HaumenoBaHnue pa3neja JTMCHUILTHHBI (MOAYJIs1)/
TeMa u cofep:kaHue

TpynoeMkocTh
(K0,1-BO 4acoB)

1. Meneoscmenm

10

Dopmupyemvie Komnemenyuu, 06pazoeamenvHbvle pe3yibmMansl:
OIIK-7: V.1 (OIIK-7.2), B.1 (OIIK-7.3)
YK-4: 3.2 (YK-4.1)
YK-5:3.3 (VK-5.1), V.3 (YK-5.2)

1.1. ®yHKUMM MEHEAXKEPA
1. llenenonaranve, mporHO3UpPOBaHUE, ONIPEACIICHUE IPUOPUTETOB, IPUHITHE PEIICHUN.
2. IHHOBaMOHHBIN ¥ TPAIUIIMOHHBINA CTHIIb YIIPABICHUS.
3. I[Toropenune rpammaruku (Noun Clauses, Prepositions, Articles).
Y4ebHo-MeToMUUeCcKas TuTeparypa: 3, 7, 8, 9
IIpodeccronanpubie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

1.2. Ilpennpusrue
1. Bunsr npenmpusitaii (OO0, 3A0, COBMECTHBIC IPEANTPHUITHS U T.JI.).
2. CTpyKTypa KOMITaHUH.
3. Cyxamme, IpeICTaBUTENN CPEIHETO YIPABICHIECKOTO 3BEHA, TOIT MCHEKMEHT
(BepTHKaIL ¥ TOPU3OHTAIE CBSI3EH ).
4. JIomKHOCTHBIE MHCTPYKITUH, 00S3aHHOCTH Ha pabodeM MecTe.
5. IMoBropenune rpammaruku (Relative Clauses, Adjectives).

Y4ebHO-MeTouIecKas muteparypa: 1, 7, 9
IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

1.3. Ilepconan
1. TTouck xagpoB.
2. O0y4eHune, mepenoJAroToBKa KaJpoB, MOBBIIIEHIE KBATA(DHUKAIINH.
3. ITouck paboOThI, yCTPOMCTBO HA PabOTy, HHTEPBHIO TIPH YCTPOUCTBE HA padoTy,
COCTaBJICHUE Pe3i0Me, MOTHBALIMOHHOTO IIHCHMAa 1 TIHChMa-XapaKTePHCTUKH.
4. TToropenne rpammatrku (Adverbial Clauses, Adverbs).
Y4ebHO-MeToIUIecKas muTeparypa: 2, 4, 9
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMEI: 1, 2

1.4. MoTuBauus ciyxaiux
1. 3apaboTHas mara, JoTIaThl, JIbTOThI, y9aCTHE B paclpeeiCHUH MPUOBLITH,
KOMIICHCAITOHHBIC BBITUIATHI, ICHCHOHHOE CTPaXxOBaHUE.
2. [IpoaBmwkeHue O KapbepHOU JIECTHHIIE (BO3MOXKHOCTH, YCIIOBHS).
3. [MoBropenune rpammaruku (Determiners and Quantifiers).
YyebHo-MeTomuueckas muteparypa: 1, 3, 7, 8
IIpodeccronanpubie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

1.5. TIpobnemHbIe cuTyanuu Ha pabodeM MecTe
1. IIpaBmita 6€30MIaCHOCTH, OXpaHa TPyAa.
2. KordnukTHbIC, CIIOPHBIE CUTYAllUH, TUCKPUMUHAIMS (pacoBasi, TeHAepHas, dSHIHKI3M).
3. IToBropenune rpammaruku (Pronouns, Substitution and Ellipsis).
Y4ebHO-MeTOoMUIeCcKas IuTeparypa: 2, 3, 4, 7
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIC CUCTEMBI: |

2. Mapkemune

Dopmupyemvie Komnemenyuu, 06pazosamenvHbvle Pe3yibmManmsl:
VYK-5: B.3 (YK-5.3), V.3 (VK-5.2)
OIIK-7: 3.1 (OIIK-7.1)




2.1.

PEIHOK, €ro cTpyKTypa: MOKyIaTel , TOCTaBITHKH, TOTPEeOnTEeNn
1. 3amaun MapKETHHTOBOM MOJUTHKH.

2. MapKeTHHTOBas CTpaTerysl.

3. CtpykTypa phIHKa (TIOKYTIaTeH, TOCTABIIUKH, TTOTPEOUTENH).
4. TToropenne rpammaruku (Conditionals).

Y4ebHO-MeTomuIecKas muTeparypa: 3, 7, 8, 9
IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

2.2.

AHanu3 peIHKa, OTNpeeNICHHE IIeTICBOM ayTUTOPHH, KOHKYPEHIIHS

1. AHanu3 pbIHKa.

2. CocraBieHue JOKJIaI0B, aHKET, OMTPOCHUKOB.

3. OmpeneneHre 1eJIeBOi ayTUTOPHH, OIIPOCHI, aHKETUPOBAHHUE.

4. KoHKypeHIHs Ha PBIHKE, ONIPEeNICHHE YHUKAIBHBIX OTIIMYUTEIBHBIX 0COOCHHOCTEH
MPOIYKTA.

5. [ToBropenue rpammaruku (Participle).

Y4ebHO-MeTOoMUIeCcKas muTeparypa: 1, 6, 9

IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMEI: 1, 2

2.3.

IIponBmxenue ToBapa, pekiiama, MapKETUHIOBBIA MUKC

1. Pexnmama. MapkeTHHTOBBIN MUKC (4 Ps).

2. Product, Price, Place, Promotion.

2. [ToBropenue rpammaruku (Gerund).

Y4ebHO-MeTomIUIeCcKas muTeparypa: 2, 3, 4, 7

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

3. [lenogas KoppecnoHOeHUUA u 0e106ble YMEHUA

16

Dopmupyemvie Komnemenyuu, 06pazoeamenvHbvle pe3yibmManol:
YK-4: V.2 (YK-4.2), B.2 (VK-4.3),3.2 (YK-4.1)
OIIK-7: B.1 (OIIK-7.3)
YK-5:3.3 (VK-5.1), V.3 (YK-5.2)

3.1.

OdunmanbHO-1eT0BOM CTHIL. [IMchbMO-3anpoc, mIcbMo-odepTa

1. O6mue npaBuiia 1eI0BOH KoppecnonneHmu. [TnceMo-odepra (paBuia, CTPyKTypa,
KITUIIIE).

2. [uceMmo-3aka3 (3ampoc) (mpaBuiia, CTPYKTypa, KIHIIE).

3. IToBropenue rpammaruku (Numerals).

Y4ebHo-MeToIuIecKas TuTeparypa: 2, 5, 6, 8

IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

3.2

[TucbeMo-pexnamariusi, MMChbMO-U3BUHEHHE

1. ITuceMmo-pexnamanus (paBuia, CTPYKTypa, KIIAIIE).

2. [TuceMo-n3BUHEHHE (TIpaBUIIa, CTPYKTYpa, KIIHIIE).

3. [ToBropenune rpammaruku (Modal Verbs).

Y4ebHO-MeTomuUecKas muTeparypa: 3, 4, 5, 9

IIpodeccronanpuble 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

3.3.

Tenedonnas 6ecena

1. O6mue npaBuia 1enoBoi TenedoHHol Oeceapl (HOMepa, T03BOH, MEXKTYHAPOTHBIH
3BOHOK, TIepeaada HHHOPMAITUH).

2. I[Tpuem nupopmaruu (COOOIICHUT).

3. [Tepenaua GpakCUMHIBHBIX COOOIIEHUH, HOBBIE (DOPMBI Iepenadn COOOIEHUI cpecTBaMu
TeaeOHHOH CBsI3U (00IENTPUHATEIC a00pEBUATYPBI, COKpAIleH!s, OU3HEC- TEPMUHBI).

4. TToropenue rpaMmmaTrku (Nouns).

YyebHo-MeTomuuecKas mureparypa: 1, 5, 6, 7

IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

3.4.

TleperoBopsl

1. O6mue npaBuiia BeISHUS TIEPETOBOPOB.

2. CTpykTypa, Hadaso, IpOMEXyTOUHBIN 3Tall, OKOHYaHHE TIEPETOBOPOB.

3. Omnpenenenne el NeperoBOpoB, BHIOOP SA3BIKOBIX CPEACTB, KIUIIMPOBAHHBIX (hpas.
4. TToTropenne rpammaruku (Prepositions).

Y4ebHo-MeTomuUecKas mureparypa: 2, 7, 8, 9

IIpodeccronanpubie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3




3.5.

Cogemanne

1. O6mue npaBuiia OpraHu3aluy COBEIaHMS.

2. CocraBneHue CiIyKeOHOM 3aIiCKH.

3. OmnpeneneHne MOBECTKU COBEIIAHUS (BOTIPOCHI It 00CYKACHHS, TPUCYTCTBYIOIIHE JIUIIA,
BBICTYIAIOIINE, TIPHHATHIC PEIICHHS).

4. TIpoBeneHue COBEIIAHMS.

5. IloBropenue rpammariku (Reporting).

Y4ebHO-MeTomuuecKas mureparypa: 1, 2, 4, 7

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

3.6.

TIpezenTanus

1. O6mue npaBuiia MPOBENESHUS PE3CHTAIINH.

2. CocraBnenue rpadukoB, TaOIUI, YTEHUE TPAGHUKOB.

3. [IpoBeneHwe mpe3eHTAITHH.

4. Iloropenne rpammaruku (Negatives and Questions).

Y4ebHo-MeTomuUecKas mureparypa: 1,2, 7,9

IIpodeccronanpabie 6a3bl JTaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

3.7.

DNeKTpOHHAs TOPTOBIIS

1. Ebay u npyrue sneKkTpoHHbIE TOPTOBBIC CAHTHI.

2. IToBropenune rpammaruku (Connectors and Focus Structures).
Y4ebHO-MeToIuIecKas TuTeparypa: 3, 4, 7

IIpodeccronanpabie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

3.8.

Kpocc-kynbTypHble 0COOCHHOCTH MPEANPUHUMATETHCTBA

1. MexKynbTypHBIE 0cOOCHHOCTH BeneHus OuzHeca B EBporte, A3uu, Amepuke, Poccun.
Y4ebHO-MeToIUIeCcKas TuTeparypa: 2, 5, 9

IIpodeccronanpuble 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

3.2 CPC

HaumenoBaHnue pa3nejia JTMCHUILTUHBI (MOAYJIs1)/

Tema 1J11 caMOCTOATETBHOTO N3y4YCHUdA

TpynoeMKocTh
(K0,1-BO 4acoB)

1. Meneoscmenm

10

Dopmupyemvie Komnemenyuu, 06pazoeamenvHbvle pe3yibmMansl:
OIIK-7: V.1 (OIIK-7.2), B.1 (OIIK-7.3)
YK-4: 3.2 (YK-4.1)
YK-5:3.3 (VK-5.1), V.3 (YK-5.2)

I.1.

DOyHKIMKM MEHEIKepa

3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:

1. Utenue u nepeBo TEKCTOB I10 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.

3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPAKHEHHH.
Y4ebHo-MeTouIecKas muteparypa: 1, 7, 9

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIMOHHBIE CIIPABOYHBIC CUCTEMBI: 1, 3

1.2.

IIpennpusitue

3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo] TEKCTOB I10 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.

3. IloaroToBKa MOHOIOTHYECKHUX BBHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPaKHEHHH.
Y4ebHO-MeToIuIecKas muTeparypa: 2, 3, 7

IIpodeccronanpabie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

1.3.

IIepconan

3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo TEKCTOB I10 TEME.

2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.

3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPAKHEHHUH.
Y4ebHO-MeToIUIecKas TuTeparypa: 3, 8, 9

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2, 3




1.4. MotuBanus ciyKammx
3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:
1. UteHue u nepeBo] TEKCTOB I10 TEME.
2. CocraBieHHe TEMaTHIECKUX TII0CCAPHEB.
3. IToaroToBKa MOHOIOTHYECKHUX BBICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHUE TEKCUYECKUX U JIEKCHKO-TPaMMAaTHYECKUX YIIPAKHEHHH.
Y4ebHo-MeTomuueckas mureparypa: 1,2, 4, 9
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

1.5. TIpoGnemHbIe cuTyanuu Ha paboueM MecTe
3aoanue 0na camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:
1. UteHue u nepeBo] TEKCTOB I10 TEME.
2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.
3. IToaroToBKa MOHOIOTHYECKHUX BBHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImonHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHYECKUX YIIPAKHEHHH.
Y4ebHO-MeTomMUUecKas muTeparypa: 2, 3, 7, 9
IIpodeccronanpuble 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMEI: 1, 3

2. Mapkemune

Dopmupyemvie Komnemenyuu, 06pazoeamenvHbvle Pe3yibmMansl:
VYK-5: B.3 (YK-5.3), V.3 (VK-5.2)
OIIK-7: 3.1 (OIIK-7.1)

2.1. PBIHOK, €T0 CTPYKTypa: MOKYIaTeIH, II0CTABIIUKH, TOTPEOUTEIH
3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:
1. UteHue u nepeBo] TEKCTOB I10 TEME.
2. CocraBieHre TEMaTHIECKUX TII0CCAPUEB.
3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJISL.
4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPaKHEHHH.
Y4ebHO-MeTomuuecKas mureparypa: 1, 5, 8,9
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

2.2. AHanm3 peIHKA, OTIpEIEICHHUE [IEIEBON ayAUTOPHH, KOHKYPEHITHS
3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:
1. UteHue u nepeBo] TEKCTOB I10 TEME.
2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.
3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImonHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPAKHEHHH.

Y4ebHo-MeTomuuecKas mureparypa: 1, 2, 4, 7
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPABOYHBIE CUCTEMEI: 1, 2

2.3. TlponBuxeHue TOBapa, pekiaMa, MapKETUHIOBBIH MUKC
3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:
1. UteHue u nepeBo] TEKCTOB I10 TEME.
2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.
3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHE TIEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPAKHEHHH.
Y4ebHO-MeTomUIecKas muTeparypa: 3, 4, 7, 9
IIpodeccronanpuble 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 3

3. [lenogas KoppecnoHOeHUUA u 0e106ble YMEHUA

83

Dopmupyemvie Komnemenyuu, 06pazoeamenvHbvle pe3yibmMansl:
YK-4: V.2 (YK-4.2), B.2 (VK-4.3),3.2 (YK-4.1)
OIIK-7: B.1 (OIIK-7.3)
YK-5:3.3 (VK-5.1), V.3 (YK-5.2)

3.1. OdummansHO-A€10BON CTHIG. [IHCEMO-3ampoc, MUCEMO-0depTa
3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:
1. Yrenue u epeBoa 00pa3oB-IIACEM U TEKCTOB TI0 TEME.
2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.
3. Harmmcanwe A€JIOBBIX MHACEM B PaMKaX TEMAaTHYECKOTO MOIYIIS.
4. BrImonHeHHUE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPAKHEHHH.
Y4ebHO-MeToMUUeCcKas IuTeparypa: 3, 4, 5, 6
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMBI: |

10




3.2

[TuceMo-pexTaManst, THCEMO-U3BUHEHHE

3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. Yrenue u epeBoa 00pa3oB-IACEM U TEKCTOB TI0 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPHEB.

3. Harmmcanwe A€7IOBBIX MHACEM B PaMKaX TEMAaTHIECKOTO MOIYIIS.

4. BrImorHeHHUE TEKCUYECKUX U JIEKCHKO-TPaMMAaTHYECKUX YIIPAKHEHHH.
Y4ebHo-MeTomuueckas mureparypa: 1,4, 5, 6

IIpodeccronanpuble 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

10

3.3.

Tenedonnas 6ecema

3aoanue 0na camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBoj TEKCTOB I10 TEME.

2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.

3. IloaroToBKa IUAIOTOB U ITOJWIIOTOB B paMKaX TEMaTHYECKOTO MOIYJIS.
4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMaTHUECKUX YIIPaKHEHHH.

Y4ebHO-MeTomuuecKas qureparypa: 2, 7, 8, 9
IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMEBI: 1, 3

10

3.4.

TleperoBopsl

3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo TEKCTOB I10 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.

3. IloaroToBKa IMAIOTOB U IOJWJIOTOB B paMKaX TEMaTHYECKOTO MOIYJIS.
4. BrImorHeHHUE TEKCHYECKUX U JIEKCHKO-TPaMMaTHUECKUX YIIPaKHEHHH.

Y4ebHO-MeTomuIecKas mureparypa: 2, 3,5, 7, 8
IIpodeccronanpubie 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2

10

3.5.

Cogemanne

3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo] TEKCTOB I10 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.

3. IloAroToBKa IHUAJIOTOB U IOJWJIOTOB B paMKaX TEMaTHYECKOTO MOIYJIS.
4. BrImorHeHHE TIEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPaKHEHHH.

Y4ebHo-MeToIUIecKas muTeparypa: 1, 3, 9
IIpodeccronanpabie 6a3bl JaHHBIX U HHPOPMAITMOHHBIE CTIPAaBOYHBIE CUCTEMEIL: 1, 2

10

3.6.

IIpesenTanus

3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBoj TEKCTOB I10 TEME.

2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.

3. [TonroroBka MyIBTUMEIUWHBIX TIPE3CHTAINN, TAOIHII, TPAhUKOB B paMKax
TEMaTUIECKOTO MOJYIIS.

4. BrImorHeHHE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHUECKUX YIIPaKHEHHUH.
Y4ebHO-MeToIUIeCcKas TuTeparypa: 3, 4, 7

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMEI: 1, 3

11

3.7.

DNeKTpOHHAs TOPTOBIIS

3aoanue 013 camocmoamenbHo20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo TEKCTOB I10 TEME.

2. CocraBieHHe TEMaTHIECKUX TII0CCAPUEB.

3. BemmonHeHne TeKCHIeCKUX, JIEKCHKO-TPaMMAaTHIECKUX N KOMMYHHUKAaTHBHBIX
yIpaXHEHUH.

Y4ebHo-MeToIuIecKast TuTeparypa: 2, 9
IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2, 3

11

3.8.

Kpocc-kynbTypHBIE 0COOEHHOCTH MTPEAITPHHAMATEIHCTBA

3aoanue 013 camocmoamenbHoO20 6bINOIHEHUA CHYOEHMOM:

1. UteHue u nepeBo TEKCTOB I10 TEME.

2. CocraBieHHe TEMAaTHIECKUX TII0CCAPUEB.

3. IToaroToBKa MOHOIOTHYECKHUX BHICKa3bIBAHUN B paMKaX TEMAaTHIECKOTO MOIYJIS.
4. BrImorHeHHUE TEKCHYECKUX U JIEKCHKO-TPaMMAaTHYECKUX YIIPAKHEHHH.
Y4ebHo-MeTomuueckas nureparypa: 1, 3, 6, 7

IIpodeccronanpable 6a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI: 2, 3

11

10




4. YYEBHO-METOAUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJINHBI

4.1. YueOHO-MeTOANYeCKasl TUTEPaTypa

Ne
/1

bubmmorpadudeckoe onvcanue (aBTop, 3arjiaBue, BUI U3TaHUS, MECTO,
W3/1aTeNbCTBO, TOJ U3/IAHMUS1, KOJINYECTBO CTPAHHIL)

Ccoinka Ha uctouyHuk B OBC

OcHoBHas auTEparypa

Benpunkas JI.B. JlenoBoit anmmiicknii 361k = English for Business Studies
[DnexTponHbIii pecypc]: yaeoHoe mocobue / bempumkast JI.B., Bacunesckas JI.U.,
Bopucenxo JI.JI. — DnekTpoH. TekcToBble nanHbie. — MuHCK: TerpaCucremc,
Terpamur, 2014. — 320 c.

http://www.iprbookshop.ru/
28071.html

I'pumenko H.A. MHOCTpaHHBIH 361Kk, AHTHiickwid. (JlenoBas chepa
KOMMYHHKAITIH) [ DIeKTPOHHBIN pecypc]: yueOHoe mocobue / ['pumenko H.A.,
Epmiosa E.O., Crapmea M.A. — DiieKTpoH. TEKCTOBBIC AaHHbIe. — KpacHOsSpCK:
Cubupckuii penepansubiii yausepcutet, 2019, — 172 c.

http://www.iprbookshop.ru/
100019.html

Tepemenko 10.A. JlenmoBoli aHIIMHACKAN A3BIK [ DNEKTPOHHBIN pecypc]: yuebHoe
nocobue 1yt MmaructpanTo / Teperienko FO.A. — DIeKTpoH. TEKCTOBBIE TaHHBIC. —
Caparos: A [Tu Dp Menua, 2019. — 76 c.

http://www.iprbookshop.ru/
85745 html

JlonoyiHuTEILHAS TNTEPATypa

bananauna 10.B. lenoBoii nHOCTpaHHBIH s3bIK. Business Letters [DneKTpOHHBIH
pecypc] / bananauna 10.B., Cazanosud 10.A., TumykoBa H.A. — DiekTpoH.
TekcToBble maHHble. — CaHkT-IleTepOypr: YauBepcuter UTMO, 2016. — 45 c.

http://www.iprbookshop.ru/
66438.html

I'ycnsxosa A.B. Business English in the New Millennium [3nexTpoHHbIH pecypc]:
yaebHoe rmocobue / I'ycmsikoBa A.B. — DnekTpoH. TEKCTOBBIC AaHHbBIE. — MOCKBa!
MOoOCKOBCKHIA TIEeIarorMueCcKuii rocyaapcTBeHHBIH YyHUBepcuTeT, 2016. — 180 c.

http://www.iprbookshop.ru/
70106.html

JlenoBast KOPPECTIOHICHIINS Ha aHTTTMICKOM sI3bIKe [ DIEKTPOHHBIN pecypc]:
y4aeOHoe 1mocoOue s By30B / — DJIEKTPOH. TEKCTOBEIC MaHHbIe. — HrkHuH
Hosropon: Huxeropoackuii rocynapCcTBeHHBINH apXUTEKTYPHO-CTPOUTENbHBIN
yausepcuteT, ObC ACB, 2015. — 114 c.

http://www.iprbookshop.ru/
54930.html

JHemoBoit anruiickuii. Jlenosas nepenmcka. Business English. Business
Correspondence [DneKTpOHHBIN pecypc]: yaeOHoe mocodue / — DIEeKTPOH.
TeKCTOBBIE JaHHbIe. — OMcK: OMCKHIA TOCYTapCTBEHHBIN YHUBEpCcUTET UM. O. M.
JHocroesckoro, 2012. — 228 c.

http://www.iprbookshop.ru/
24882.html

Jlykuna JI.B. Kypc anrmuiickoro si3pika uist MaructpanToB. English Masters Course
[DnexTponHbIi pecypc]: yaeOHOe TocoOue ISl MArUCTPAHTOB 10 PAa3BUTHIO U
COBEPIICHCTBOBAHUIO OOIIMX M MPEAMETHBIX ([IEIOBOY aHTTIMIACKHUH SI3BIK )
komrteTeHI i / Jlykuna JI.B. — DiekTpoH. TeKcToBBIE TaHHbIe. — BopoHek:
BopoHnexckuii rocyiapcTBEHHBINH apXUTEKTYPHO-CTPOUTENbHBINH yHIBEpCUTET, DBC
ACB, 2014. — 136 c.

http://www.iprbookshop.ru/
55003.html

CrnenoBuu B.C. [lenoBoit anmmiickuii 1361k = Business English [Dnexrporusrit
pecypc]: yaebHoe mocobue / Cnenoud B.C. — DeKTpOH. TEKCTOBBIC JaHHBIE. —
Mumnck: TerpaCucremc, 2012. — 270 c.

http://www.iprbookshop.ru/
28070.html

4.2. CoBpeMeHHbIe podeccHOHAIbHBIE 0a3bI JaHHBIX M HHPOPMAIHOHHBIE CIPABOYHbIE CHCTEMBI,
HCI0JIb3yeMble MPH 0CYIeCTBICHHH 00Pa30BaTeILHOI0 MPONecca Mo JUCHHILTHHE

Ne
n/n

HanmeHnoBaHue 0a3bl TaHHBIX

Cchllka Ha pecypc

—

Online cioBaps u Tezaypyc Cambridge Dictionary

https://dictionary.cambridge
.org/ru/

baza manubix Hayunoii anekrponnoit onomuoreku eLIBRARY.RU

https://elibrary.ru/defaultx.a
Sp

EnnHoe okHO JocTyna K 00pa3oBaresbHbIM pecypcam

http://window.edu.ru
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5. ®OHJI OEHOYHbBIX CPEACTB VIS IPOBEJEHUA TEKYIIETI'O KOHTPOJISA U
MHNPOMEXKYTOYHOU ATTECTAIIUHU OBYYAIOIIIUXCA 110 JUCHUIIJIMHE (MO YJIIO)

5.1. Onncanne noka3areseil 1 KpUTepHeB OLCHNBAHNUS KOMIIeTCHIMIA

Kon xomnerennuu mo ®I'OC

3
E =
F =
<=
E =
Texyuuil KOHTpOINIb ;‘ %
[}
£E
Koz oOpa3oBarenbHOrO pesyiabrara =
[ = o <
JUACLUIIIUHBL - s = 2o : ] B =
5 g0 o T © S = =
< = = Q O < = I = <
= ¥ = Q — Tom (SN ] v}
< 15} o =) o = o= 2 o = = 4
& ) Sox B 1) =a O a4 % Q)
o [oY = —~ (SN =) = 2
P = = 8 = 0o o ® 2, =
2 s g €2 |s¢ = 2
~ g 2 ca |38 s &
= =B = =N
OIIK-7
3.1 (OIIK-7.1) + + +
V.1 (OIIK-7.2) + + + +
B.1 (OIIK-7.3) + + + +
YK-4
3.2 (YK-4.1) + + + +
V.2 (YK-4.2) + + + + +
B.2 (YK-4.3) + + + +
YVK-5
3.3 (YK-5.1) + + + + +
V.3 (YK-5.2) + + + + +
B.3 (YK-5.3) + + + + + +

5.2. TunoBble KOHTPOJbHBIC 33JaHUSI WJIH MHBbIC MaTepHaJbl, He00XOQHMBbIe /UISl OLlCHKH 3HAHMIl, YMEHHI,
HABBIKOB H (WJIH) ONbITA AeSITETbHOCTH, XapaKTePH3YIOLIHX 3TaNbl GOPpMUPOBAHUS KOMIeTeHIIMIi.

5.2.1. Tekymuii KOHTPOJIb.

TumoBsIe 3amanus K pazaeny "MeHemKkMeHT":
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1. Keiic-3anaun
Keiic "3HakoMCTBO ¢ HOBBIM pyKOBOAUTENEM"

PaCCMOTpI/ITC CHeHapHﬁ, OIIMCHIBAIOIINH 3HAKOMCTBO HOBOT'O PYKOBOAUTECIIA OTACTIa CO CBOUMU NOAYNHCHHBIMU.
Ilocne MPOYTCHUS HAITUIIUTEC CBOU IMPCAJIOKCHUSA, KaK, Ha Balll B3I, MOXHO K JTy4YIIEMY U3MCHUTH l'[epBbIﬁ JCHb
3HAKOMCTBa C HOBbIM PYKOBOAUTCIICM. O6cyI[I/ITC CBOI1 BI)I60p B rpynme:

Mupania OblIa OUYCHb B3BOJIHOBAHA 110 MIOBOY CBOETO HOBOTO HAa3HAYCHUS HAa MECTO HayallbHUKA oTeina. Ee
0ECIIOKOIIIO TO, YTO MPOU3BOTUTEIBHOCTD OT/EIA, KOTOPBIH €i MPECTOsIO BO3MIIABUTh, ObLIIa CAMO MaJIo

3¢ GeKTHBHOM B KOMITaHUU. MOpaJIbHBIN JyX MOAYNHCHHBIX ObLT OYCHb HU30K, PAOOTHHUKH TOTO OT/EIA OTIINYAJINCh
OT OCTaJBHBIX HEMPOMYKTUBHBIMU METOAaMHU PaOOTEHI.

Mupania npuinia Ha paboTy Ha rmoiyaca paHbiie Bcex. OHa BBINUIA B XOJUI, YTOOBI TOMPUBETCTBOBATH KAXKIOTO
nyHo. [Toce 3Toro oHa 1mo3BaJia BCeX Ha COBEIIaHUE, TIe TIePSUHCIIIIA BCE CYIIECTBYIONIHE TIPOOJIEMBbI OTIENa, a
TaKXKe CTpaTerHueCKUe MyTH UX pelieHus. MupaHia onpeaeniia KaxJIo0My ero pojib U 33/1a9d B PEIICHUH
MPOOJIEMHBIX CUTYAIMi U IPU3Bajia BCEX K TECHOMY COTPYIHHYCSCTBY H KOOIIEPAIIUH.

HosBplit HauanbHUK 3aKOHYMIIA coBelanue (pasoii: "JlaBaiiTe Oonbine He OyJeM TepsATh Bpems BiycTyro! Bee 3a
padoty!" ITo gopore Ha cBOM pabouue MecTa KOJUIETH 00CYK/Ialli YCIBIIIAHHOE, ACTHINCh MHeHUsAME. Korna
Mupanna yBujena, 4To nepcoHai coopasncs B KOPHIOPE I OOCYKICHHUS COBCIAHMSI, OHA ITOIONIA K KaKIOMY,
YTOOBI OTBETUTH HA BO3HUKIIIKE BONPOCHI. TO, UTO OHA YCIBIIIANA SBISIIO COO0I CMeCh Kano0, H3BUHEHUIA,
OOBUHEHHUH, CKENITHIIU3M H JIECTh 110 MOBOAY €€ MiaHoB. OKa3anoch, 4YTO HUKTO U3 MOAYUHECHHBIX HE ObLT TOTOB K
TOMY, YTOOBI BCTYIHUTh B €€ KOMaHy U MOJJICPKATh €€ HAYMHAHMUSI.

1. KakoBbI IMOJI0XKHUTENbHBIC U OTPpULATCIIBHBIC CTOPOHBI IOAX0Aa HOBOT'O pyKOBO,HI/ITeJ'[H?
2. Kak MoxHO YBCJIMYUTH ITAHCHI HOBOI'O Ha4YaJIbHUKA HAa JOBEPUC Y HOﬂ‘-II/IHeHHI)IX?

KonmuecTBo Oammos: 8
2. MoHoJIoTHY€ecKoe BHICKa3bIBAaHHE
What is important to you in choosing a job? What offers the greatest/the least job satisfaction in your opinion?
Consider the points below and put them in order of importance. Add anything else that is important to you. Explain
your answers to the rest of the group:
1) Challenge.
2) Security.
3) Respect of colleagues.
4) Comfortable working conditions.
5) Social status.
6) Learning something new.
7) Personal freedom.
8) Being part of a team.
9) Exercising power.
10) Helping other people.
11) Being promoted.
12) Making money.
13) Interesting work.
14) Flexible working hours.
15) Supportive boss.
16) Friendly colleagues.
17) Proximity to your house.
18) Good holidays.
19) Good pension.
20) Health insurance.
21) Responsibility.

Konnuecrso 6amios: 8
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3. TepmuHoOJIOrHYecKHii cli0Bapb/Ijoccapuii
Using authentic dictionaries, create a thematic glossary according to the scheme:
1) board of directors (noun) — an official group of persons who direct or supervise some activity.
2) personnel department (noun) — the department in an organization dealing with matters involving employees, as
hiring, training, labor relations, and benefits.
3) research and development (R & D) (noun) — the department of a commercial company concerned with applying the
results of scientific research to develop new products and improve existing ones.
4) shareholder (noun) — a holder or owner of shares, especially in a company or corporation.
5) top management (senior management) (noun) — the most senior staff of an organization or business, including the
heads of various divisions or departments led by the chief executive.

KomnaecTtso 6annos: 8
4. Tect
Choose the right variant:
1. The personnel office deals with:
a) Clients
b) Management
c¢) Staff
2. Which topic might a memorandum to staff discuss?
a) Areply to an inquiry
b) A partnership
¢) Changes in office procedure
3. 'Employment History' means:
a) Which schools you have attended.
b) Which diplomas and certificates you have.
¢) Where you have worked.
4. Which question is used to ask about residential status?
a) Please, sign here!
b) What's your address?
c) Where are you from?
5. The department of a company, concerned with paying salaries, checking how much the company is making and
deciding how much to spent, is:
a) Sales and Marketing
b) Public Relations
c¢) Finance
d) Distribution

Komnuectso 6ayos: 5
5. Ynpa:xxHenns
The words and phrases (1—4) are often used in CVs (resumes). Match each one with a word or phrase with a similar
meaning (a—d):
1) operate
2) assist
3) have a working knowledge of
4) handle
a) be familiar with
b) use
c¢) have responsibility for
d) help

Konunuecrso 6auios: 5
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6. UTeHne TeKCTOB HA HHOCTPAHHOM SI3bIKe
Read and translate the following text:
MEMO
TO: All Heads of Department
FROM: Alan Lock, Accounts Manager
SUBJECT: IMPLEMENTATION OF NEW EXPENSES SYSTEM

As you know, this department has undertaken an extensive survey into alternative systems of handling corporate travel
expenses and expenses claims. In recent months, a corporate charge card (Amex) and an automated expenses
reimbursement system have been trialed successfully in several departments. This system will now be implemented
throughout the organisation. The main benefits of the new system are that cash advances will no longer be necessary
and administrative time can be reduced. It will also cut the cost of processing each claim and should produce a
substantial saving on the time employees spend on claiming expenses. The system should be fully operational within
the next ten weeks. A brief outline of how the system works is given below.

CLAIMING EXPENSES

Employees who travel on company business will be sent a form by e-mail each month that shows all purchases made
on their Amex card. Employees indicate the business purpose of each purchase and, in the case of entertainment
expenses, give the names of guests. Employees deduct personal expenses incurred on the card and add corporate
expenses paid for in cash. The company will then settle up with one monthly cheque to Amex for all the business
expenses incurred using the card. It will then be the employee’s responsibility to settle the balance for personal
expenses.

AUDITING PROCEDURES
Line managers will monitor expenses claims, making a random check of between 15 and 20 per cent of all claims
submitted.

Full details of the new system will be sent to all Heads of Department within the next few days.

Komnuectso 6anmnos: 5

TumoBsIe 3amanus K pazaeny "MapkeTusr':
1. Keiic-3apauu

Keiic "Assessing environmental impact"

Western College of Higher Education is conducting a survey "Environmental Questionnaire". Find out the following
information about your partner’s company. Add up the total score.

Environmental Questionnaire

As part of our research into environmental practices in local offices, we kindly ask employers to complete this
questionnaire. Please tick (+) the boxes if the following statements are true of general:
Energy consumption

1) We have a formal energy consumption policy.......... +3

2) We use energy-efficient computer hardware.......... +2

3) We use low-energy lighting.......... +2

4) The office uses no energy outside working hours.......... +1

Transport

5) We provide transport for our employees.......... +3

6) We subsidise employees’ use of public transport.......... +2

7) We encourage the organisation of car sharing.......... +1

What other 3 (three) statements to assess any possible environmental impact would you include in the survey?

Komnnuecrso 6auios: 5
2. MoHO010rH4ecKoe BLICKA3LIBAHHE

Give examples of and dwell on businesses that would typically use different distribution channels:
1) Producer — Wholesaler — Retailer — Consumer.

2) Producer — Agent — Consumer.

3) Producer — Own sales force (personal selling) — Consumer.

4) Producer — Online (Internet) or telephone or mail order sales — Consumer.

Konnuecrso 6amios: 8
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3. TepMUHOJIOTHYECKHUH CJIOBAPB/TJI0CCAPUIA
Using authentic dictionaries, create a thematic glossary according to the scheme:
1) Distribution (noun) — the arrangements and activities required in order to get goods from the manufacturer to the
consumer.
2) Market research (noun) — finding out about your costumers' interests in buying and analysing competing products.
3) Promotion (noun) — ways of introducing the product into the market.
4) Strategy (noun) — a plan how to achieve your business objectives.
5) Target market (noun) — the people that you are interested in selling your product to.
KomnmaecTso 6ammos: §
4. YnpaxHeHHs
Here are four definitions of marketing. Which do you prefer, and why?
1) Selling means you sell what you make; marketing means you make what you can sell.
2) Marketing means the right product, in the right place, at the right price, and at the right time.
3) Marketing means identifying customers, defining and developing the products or services they want, and making
and distributing them.
4) Marketing means anticipating and creating needs: producing useful things customers didn't know they wanted until
you produced them.

KomnuectBo 6amnos: 5

5. UTreHne TeKCTOB HA HHOCTPAHHOM SI3bIKe
Read and translate the following text:
Marketing as a discipline only appeared at the beginning of the 20th century. However, the word “market” and the
notion of a market have always existed. Marketing means the movement of goods and services from manufacturer to
customer in order to satisfy the customer and to achieve the company’s objectives. Buying, selling, market research,
transportation, storage, advertising are all parts of marketing. The purpose of marketing is to create a situation in
which sale can be made.
Marketing can be divided into four main elements that are known as the four P’s: product, price, placement and
promotion. These factors are not looked at in isolation. The combination of the four P’s is called the “marketing mix”:
the right product at the right price available through the right channels of distribution (placement), presented in the
right way (promotion). The product element of marketing refers to the goods or services that a company wants to sell.
Next, a company considers the price to charge for its product. The company may take three pricing options: above,
with or below the prices that its competitors are charging. Most companies price with the market and sell their goods
or services for average prices established by major producers in the industry.
The third element of the marketing process — placement — involves getting the product to the customer. This takes
place through the channels of distribution. A common channel of distribution is: manufacturer — wholesaler —
retailer — customer. Wholesalers generally sell large quantities of a product to retailers, and retailers sell smaller
quantities to customers.
Finally, communication about the product takes place between a buyer and a seller and is known as promotion. There
are two major ways of promotion: 1) through personal selling, as in a department store or employing sales
representatives; 2) and through advertising, as in a newspaper or magazine, TV, the Internet.
In order to develop a successful marketing mix, researchers first ask two important questions: "Who is going to buy
the product?" and "What is the potential to sell this product?". To answer the first question we have to investigate our
target market. Target market includes the people you want to sell to: we have to learn about the age, sex and income of
our would-be customers. Different products have different target markets, e.g. Ferrari and Kia automobiles, Swatch
and Rolex watches, designers’ clothes and footwear and mass produced things. To answer the second question we have
to examine the size of the market and the product awareness. Product awareness shows what people know about the
company’s products.
All this investigation of the target market, product awareness, the size of the market is called market research. Market
research uses interviews to find out about people’s attitudes and questionnaires to study their shopping habits. When
you know who your customers are and how big your market is, the next step is to set your objectives. The marketing
objectives can be: to increase sales, to increase market share or to win a new market share, to make your product
different from the competition and others. Next, we think about the strategy for meeting our objectives, e.g.
1) find new customers by making the product more attractive (to create a more attractive design, e.g. of a lap top, to
give your product a new attractive feature like absence of noise in a vacuum cleaner, a hair drier which doesn’t burn
hair and so on);
2) take customers from your competitors (saying that your product is better: e.g. or washing powder that washes off
spots better than competitors’ powders);
3) persuade the customers to use more of your product (to wash hair every day, to clean teeth after each meal and so
on).

Konuuecto 6amios: 5
TumoBkle 3ananus K pa3geny "JlenoBas KoppeCOHACHINS U ASTOBbIE yMEHuUs":
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1. Keiic-3agauu
Pazpaboraiite crpareruo, moadepuTe KIHIIE U COCTABLTE JUAIOr-IIEPErOBOPHI C KHIDKHBIM Mara3uHOM, 1eJb
KOTOPOT'O COCTOUT B CHI)KEHUH LIEHbI Ha y4eOHbIe TIOCOOUS TS AETCKOTO SI3bIKOBOTO IIEHTPA.
KomnmaecTso 6ammos: §

2. lIpoekT
BblInoaHuTe NPOSKTHYIO PadoTy MO OAHOW M3 clienyonumx TeM. Ha ocHoBe pa3paboTaHHOTO MiiaHa cobepure
(axTrveckuit Marepra, WUTIOCTPALUMK U HeoOxoauMble 1udpoBsie nanHble. [lonydeHHbIe Pe3ysIbTaThl CICAyeT
MO/IBEPTHYTh aHAIIU3Y, CTATUCTHYECKON 00pabOTKe 1 PEICTABUTh B BUJE TEKCTOBOI'O OMUCAHHS, TaOJHII, rpaduKoB,
nquarpaMm. B conmepikaHie mpoeKTHOW paboThl CleyeT BKIIOUYUTh PEKOMEH/IAIMH 110 PACCMATPUBAEMBIM MPOOIeMaM:
1) MexXKyabTypHbIE 0COOCHHOCTH BEICHHS TIEPErOBOPOB B a3MATCKUX CTPAHAX.
2) MeXKynsTypHBIE 0COOEHHOCTH BEACHUS MTEPETOBOPOB B €BPOIEHCKUX CTpaHaXx.

KomnmuecTso 6ammos: 10
3. Tecr
Choose the right variant:
1. To Whom it May Concern:
a) Is an opening from an e-mail
b) Is an opening from an inquiry
c¢) Is an opening from a letter to a colleague
2. How would you open a letter to a woman whose marital status is unknown (her surname is Smith)?
a) Dear Madam
b) Dear Miss Smith
¢) Dear Ms. Smith
d) Dear Mrs. Smith
3. Which letter ending goes best with the opening 'Dear Personnel Director,'?
a) Best wishes,
b) Yours faithfully,
c¢) Love,
4. What is the best continuation to the following complaint: "Unfortunately, we have not yet received your
payment...":
a) Please could you send us your price-list as soon as possible?
b) Please could you send us a bill as soon as possible?
¢) Please could you send us your cheque before 30 June?
d) We would appreciate if you could collect the money as soon as possible.
5. Which is a postcode?
a) 24 Green Street
b) 044
¢) CM1 2XB

KonmuecTBo Oamnos: 5
4. YnpaxHeHUst
Put the dialogue in the right order:
. Speaking.
. Hi, Tarmo.
. Thanks, Tarmo.
. I'll do it now.
Of course,
. Did you get my message?
. You'd like me to send directions to the office.
. Can I speak to Tarmo Star, please?
Yes, that's right.
Could you send them today?
. Yes, I did.
See you soon.

—ARTT D O A0 O

Konnuecrso 6amios: 3
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5. UreHue TEKCTOB HA HHOCTPAHHOM SI3bIKE
1) ITucemo-3anpoc (Enquiry letter)

Mr. Ken Smith
9034 Commerce Street
Detroit, Michigan

June 28, 2019

Park Inn Hotel
17th Street
Tampa, Florida
USA, 90345

Dear Sir or Madam
I'd like to book a single room in your hotel from August 1 till August 10. Could you please tell me the price per night
including breakfast and dinner if possible? Do you have airport transfer and car rent service?

I am looking forward to you reply,
Mr. Ken Smith

2) Iucemo-npenoxkenne (Commercial offer)

Mr. Loius Mann
General Manager
Soft Plus

4567 Golden Street
Fresno, California

October 30, 2019

Stanley Co Ltd
9034 Cooper Street
Fresno, California
USA, 90864

Dear Sirs,

Our company Soft Plus is quite new in the region, it was established last year, but in spite of this, we have already
proved to be professionals and have a number of good reviews. We offer qualified services in software maintenance at
reasonable prices.

This month we have a special offer for and your office equipment with a good discount. For more information, you
may call 555-55-55.

Yours truly,
Loius Mann,
General Manager

Enclosures: brochure, business card.
Konuuecto 6amios: 5

5.2.2. IlpoMe:kyTOUHAS ATTECTALUS

IIpomexyTouyHasi artecTaiusi IPOBOJUTCS B COOTBETCTBUU C [loNOKEHHMEM O TEKyIIeM KOHTPOJIE U MPOMEKYTOUHOM
arrecrauuu B ®I'BOY BO «tOYpI TTIY».

IlepBoIii nepruox KOHTPOIS
1. 3ager
Bomnpocs! k 3a4ety:
1. ®yHKIMM MEHEIKepa: Lieenolaradie, IporHo3UpOBaHKe, ONPEAEICHUE IPUOPUTETOB, IPUHATHE PEIICHUI.
2. IHHOBAaIlMOHHBIN U TPaJAUIMOHHBII CTUIIb YIIPABICHUS.
3. Bugs! npeanpusituii (000, 3A0, cOBMECTHBIE NIPEIANPUSITHS U T.1L.).
4. Ctpykrypa komnanuu. HazBanus u GyHKINHM OTAENOB.
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5. Ciyxaniue, NpeICTaBUTEN CPEJHETr0 YIPABIEHYECKOr0O 3BEHA, TOIl MEHEKMEHT (BEPTHKAJIb U TOPU30HTAIIb
CBsI3EH).

6. JIO;DKHOCTHBIE MHCTPYKITHH, 00S3aHHOCTH Ha pabodeM MecTe.
7. YripaBneHue MepcoHaIOM: TTOUCK KaJIPOB.
8. O0ydeHue, MepenoAroToBKa KaJpoB, MOBBIMICHHE KBATH(DHUKAIINH.

9. ITouck paboOThI, yCTPOMCTBO HA PabOTY, UHTEPBHIO MPH YCTPOUCTBE HA pabOTy, COCTABICHHE PE3IOME,
MOTHBAIIMOHHOTO MTHChMa U MUCbMa-XapaKTePUCTHKH.

10. MoTuBamus cayxanmx: 3apaboTHas IU1aTa, TOIUIaTH, IFTOTHL, YIacTHE B PacIpeaeIeHUH PHOBLIH,
KOMIICHCAITOHHBIC BBITUIATHI, ICHCHOHHOE CTPaXxOBaHHE.

11. CtuMynupoBaHHe CIYXKAIIKX: MPOJBMKCHUE TI0 KAPHEPHOU JIECTHHIIE (BO3MOXHOCTH, YCIOBHSA).
12. TIpaBumna 6e301MacHOCTH, OXpaHa TPya.
13. KoH(HKTHEIE, CIOPHBIE CUTYAITMN Ha pabodeM MecTe, AMCKpUMUHAIS (pacoBast, TeHACPHAs, SUHKI3M).
14. 3agaum MapKETUHTOBOM TOJTMTHKH.
15. Mapketunrosas crparerusi. CriocoObl MPOIBHKESHHS TOBAPOB.
16. CTpykTypa phIHKA (ITOKYIIATEIH, IIOCTABIINKH, IIOTPEOUTEIH ).
17. Anamu3 peiaka. OnpeeneHue meaeBoi ayTIuTOPHH, OTIPOCHI, aHKETHPOBAHHUE.
18. KoHKypeHIHs Ha pBIHKE, ONpeeSieHHe YHUKAIBHBIX OTIIMYNTEIBHBIX 0COOCHHOCTEH IIPOyKTa.
19. Peximama. MapkeTHHTOBBIN MUKC (4 Ps).
20. Biusiare pexiaMbl Ha MOTPEOUTENS: TUTFOCH 1 MAHYCHI.
TurmoBsle MPaKTUYIECKHUE 3aTaHUS:

1. IToArOTOBUTH MaKeT JOKYMEHTOB Ha HHOCTPAHHOM S3BIKE JUIS YCTPOICTBA Ha paboTy (pe3ioMe, OTBETHI Ha
BO3MOKHBIE BOITPOCHI TIPH COOECEN0BaHNH, MNCHMO-XapaKTePUCTHKA, MOTHBAIIHOHHOE TTHCHMO).
Bropoii nepruoa KOHTPOJIst

1. dx3ameH

Bompockr k sx3ameny:
. Oburme mpaBmiIa ¥ 3THKA JEIOBOI KOPPECIIOHACHIINI B aHTIINHCKOM SI3BIKE.
. [TuceMo-odepra (mpaBuia, CTPyKTypa, KIAIIE).
. [Tucemo-3aka3 (3ampoc) (mpaBuiia, CTPYKTypa, KIIHIIe).
. [TuceMo-peknamanus (IpaBuiia, CTPYKTypa, KIHIIE).
. [TuceMo-n3BMHEHHE (TIpaBUIIa, CTPYKTYpa, KIIHIIIE).
. O6mume mpaBuiia aenoBoi TenedoHHON 6ecensl (HoMepa, J03BOH, MEXKTyHAPOIHBIN 3BOHOK).
. Cioco0b! mepenaun 1 mpueMa HHpopMaruu (COOOIIEHHH).

. Ctunb pakCUMIITBHBIX COOOIIEHMH, HOBBIE (DOPMBI ITEpeIadr COOOMIEHHUH CpeicTBaMH Tele()OHHOH CBI3U
(obmenpuHATHIE 200pEeBHATYPBI, COKpAIICHHS, OM3HEC-TEPMUHBI).

9. OcHOBHbIE MPaBHJIA MOJIB30BAHKS YJICKTPOHHON MOYTOM KaK CPEACTBOM KOMMYHHUKALIMK B OU3HECe.
10. CobecenoBanue C MOTEHIMATLHBIM paboTogaTeneM Kak ¢popma JISITOBOTO OOIIECHHMS.

11. O6mwme mpaBuiia BEACHUS TIEPETOBOPOB.

12. CtpykTypa, Ha4ajI0, MPOMEKYTOUHbII ITal, OKOHYaHHE TEPErOBOPOB.

13. OnpeneneHue eI MeperoBOPOB, BEIOOP S3BIKOBBIX CPENICTB, KIUIINPOBAHHBIX (Gpa3.

14. Obure nmpaBmiIa OpraHU3aIMH COBEIIAHUS.

15. CocraBneHue Ciry>keOHOH 3aITUCKH.

16. OnpeneneHune MOBECTKA COBEIIAHUS (BOIIPOCHI ISl 00CYKIEHUS, PUCYTCTBYIOIINE JINIIA, BHICTYIIAIONIHE,
MIPUHSITHIE PEIICHHUS).

17. Obune nmpaBuiIa MPOBEIACHUS TPE3CHTAIUH.

18. Cocrasnenue rpapuKoB, TabIHII, YTCHUE TPAPUKOB.

19. Dnekrponnas Toproris. Ebay u npyrue TOproBbie CaiThl.

20. MexKkyasTypHbIe 0COOSHHOCTH BeieHns Ou3Heca B EBpone, Azun, Amepuke, Poccun.

21. ®yHKIMU MEHeKepa: [eJleNoNaranye, MPOrHo3NPOBaHUE, ONPeeNICHIE IPUOPUTETOB, IPHHATHE PEIICHHUH.
22. IHHOBAaITMOHHBIN U TPAIUIIMOHHBIN CTHJIbH YIIPABICHUS.

23. Bugs! npeanpustuii (000, 3A0, coBMeCTHBIC IPEATPUATHS U T.11.).

24. Ctpykrypa kommnannd. HazBaHust M1 QyHKIIUN OTHEIIOB.

25. Ciysxaiiye, MpeACTaBUTENH CPEIHETO YIIPABICHYECKOT0 3BeHa, TOI MEHEPKMEHT (BepTHKAIb U TOPU3OHTAIb
CBsI3EH).

26. JIoIKHOCTHBIE HHCTPYKIIUU, O0sI3aHHOCTH Ha pabodeM MecTe.
27. YrpaBieHne epcoHaIOM: IOUCK KaapOB.
28. ObyueHue, MepernoaAroToBka KapoB, OBHIIICHNE KBATU(DUKAITUH.

29. Tlownck paboThI, YCTPOHCTBO Ha pabOTy, HHTEPBBIO MTPH YCTPOHCTBE HAa PabOTY, COCTABIICHUE PE3IOME,
MOTHBAIIMOHHOTO MHChMa U MUCbMa-XapaKTePUCTHKH.

0N N L WL =
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30. MoTuBanus CIyXamuX: 3apadoTHas TUIaTa, JOTIaThl, JIbTOThI, YIaCTHE B pacIpeeICHUH PHUOBLIH,
KOMITCHCAI[IOHHBIE BBIIJIATHI, IEHCHOHHOE CTPaXOBaHHE.
31. CtumynupoBaHKE CIYXKAIINX: POABIKECHNE TT0 KaphEPHOH JIeCTHHIIE (BO3MOXKHOCTH, YCIIOBHSA).
32. IlpaBuna 6e30maCHOCTH, OXpaHa TPya.
33. KoH(HKTHEIE, CITOPHBIE CUTYAITUU Ha paboueM MecTe, TUCKPUMHHALS (pacoBasi, TeHIEPHAS, DHIHKU3M).
34. 3aga4m MapKETUHTOBOM TOJTMTHKH.
35. MapketunroBast crparerus. CriocoObl MPOIBHUKESHHS TOBAPOB.
36. CtpykTypa phIHKa (TIOKYTIaTeIH, IOCTABIINKH, IIOTPEONTENH).
37. Ananu3 peiaka. OnpezienieHue mMeeBO ayIMTOPHH, OTIPOCHI, aHKETHPOBAHNE.
38. KoHKypeHIHs Ha PBIHKE, ONPE/eICHUE YHUKAIbHBIX OTIIMYUTEIbHBIX 0COOCHHOCTE! MPOIYKTa.
39. Pexmama. MapkeTHHTOBBIN MUKC (4 Ps).
40. BrusitHue pexiamMbl Ha MTOTPEOUTENS: TUTFOCHI 1 MUHYCBI.

TunoBbIE MPAKTUYECKHIE 3aIaHHS:
1. Read the text and answer the questions below:
Remote Office Secretaries
We know that in modern businesses, there are times when the office is busy and times when it is quiet. So how can you
get all your work done during these busy periods? Hiring temporary staff is always difficult because you may not have
office space, and you cannot always be sure of the standards. So why not give us a call?
We can provide professional administrative and secretarial support for your business. Our secretaries provide office
support from fully equipped offices in their own homes. They communicate with you using email, telephone, fax or
post. You can even keep track of what your secretary is working on using our 'Eagle Eye' software. You will be
surprised at just how many office jobs can be accomplished virtually!
And the great thing about our Remote Office Secretaries is that you only pay for the time it takes the secretary to
complete the jobs that you assign. This gives you great cost savings! There are no costs incurred advertising for
temporary staff. Plus, you don't have to pay the employee's annual leave, sickness cover and overtime payments.
Our hourly rates start at £20.00 an hour. Time is charged per minute, and you can hire out an office assistant for a
minimum of 1 hour. We can offer preferential rates for long-term projects and repeat contracts. There may be
additional charges for telephone charges if these exceed £5.00 per week.
If this isn't enticing enough, we can also offer you the following services:
Overnight delivery services — get those reports typed up so that they are available first thing in the morning!
Event Organisation — Leave all the planning to us, so that your staff can concentrate your current projects.
Call us on 04855 758837 for more information about our services.

Are sentences 1-7 'Right' or "Wrong'? If there is not enough information to answer 'Right' or "Wrong', choose 'Doesn't

1

Say'.

1) Businesses do not have to provide equipment for Remote Office Secretaries.

2) Businesses can use a computer programme to see the secretary at work.

3) The company “Remote Office Secretaries” takes a percentage of each secretary’s hourly rate.
4) Customers can hire a secretary for thirty minutes worth of work.

5) Customers who use this service regularly get a cheaper price.

6) All telephone charges are included in $ 20.00 per hour rate.

7) The company uses secretaries living in different time zones to complete overnight work.

5.3. IlpuMepHbIe KpUTEPUH OLIEHUBAHMS OTBETA CTYIEHTOB Ha JK3aMeHe (3aueTe):

OT1meTka Kpurepuu oueHuBanus

- ZIaeTCsl KOMIUIEKCHAS OLICHKA MPE/IOKESHHOM CUTyalln

- IGMOHCTPHPYIOTCS ITyOOKHE 3HAHUSI TEOPETUIECKOTO MaTepraia i yMEeHUE UX
"OrmmaHo" MIPUMEHSTD

- IOCJIEI0BATEIbHOE, TPABUIILHOE BHINMOJHEHHE BCEX 3aJaHHil

- yMeHHe 000CHOBAaHHO W3J1araTb CBOM MBICITH, J€aTh HEOOXOJMUMbIC BHIBOJIBI

- ZIaeTCsl KOMIUIEKCHAS OLICHKA MPE/IOKESHHON CUTyalnn

- IGMOHCTPHPYIOTCS [TyOOKHE 3HAHUSI TEOPETUIECKOI0 MaTepraia i yMeHUe UxX
MIPUMEHSI T

"Xopomio" - TMIOCJIEeIOBATENbHOE, MPABUIIHLHOE BHITIOJIHEHNE BCEX 3aJaHUM

- BO3MOXHbI IHHUYHBIE OIIMOKH, UCITPABIISIEMbIC CAMUM CTYACHTOM I1OCIIE 3aMeYaHus
npernoxaBaTess

- yMeHne 000CHOBAaHHO M3J1araTb CBOM MBICITH, J€JIaTh HEOOXOMMbIE BHIBOJIBI

20




- 3aTPYIHEHUS C KOMIUIEKCHOM OILEHKOM MPEI0KEHHON CUTYaIluU
- HETIOJIHOE TEOpEeTHIeCcKoe 000CHOBAaHNE, TPEOYyIOIIee HaBOISAIINX BOIIPOCOB

"VYnoB1EeTBOPUTEILHO"
" " MIPETIONaBATEIIS
("3a4yreHo") .
- BBITIOJTHEHHE 3aIaHUH TIPU TIOACKAa3Ke MperoaBarems
- 3aTpyIHEHUS B (OPMYITHUPOBKE BHIBOJIOB
"HeynosnerBopurenabHo" - HeMpaBWJIbHAS OLICHKA MPEJIOKEHHON CUTYaI[uu

("He 3auteHo"

- OTCYTCTBHUEC TCOPETUUCCKOIO 000CHOBAHMS BBITIOJHCHUS 3aIaHHM
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6. METOJIMYECKHE YKA3ZAHUS VIS OBYYATOINXCSI IO OCBOEHUIO
TACIHUATIIVHBI

1. ITpakTHUyeckue

IpakTnyeckue (CEeMMHApPCKHE 3aHATHA) MPEACTABISAIOT COOOH JETaNU3alMIo JEKIHOHHOTO TEOPETHYECKOro Marepuaia, HPOBOMATCS B LEJAX
3aKpEIUICHUsI Kypca U OXBATHIBAIOT BCE OCHOBHBIC PA3ICIIbL.

OcHoBHOI (hOpMOIT IPOBEJICHNS MPAKTHYECKUX 3aHATHIl 1 CEMUHAPOB SBISIETCS 00CYXk/IeHNEe HanOoee MPOOIEMHBIX U CIOXKHBIX BOIPOCOB 10
OT/ENBHBIM TEMaM, a TAKXKE PELICHUE 3a1a4 1 pa30op MPUMEPOB U CUTYALUi B ayIUTOPHBIX YCIOBHSX.

IIpy moaroTOBKE K NMPAaKTHYECKOMY 3aHATHIO HEOOXOAMMO, O3HAKOMUTBCS C €ro INIAHOM; U3y4YHTh COOTBETCTBYIOIINE KOHCIIEKTHI JEKIUH, TIIaBbI
y4eOHHMKOB M METOAMYECKHX IIOCOOMH, pa3obpars IpUMEpbl, 03HAKOMHUTBCS C JTOIMOTHUTEIBHO TUTEPATypOil (CIIPaBOYHUKAMH, SHIIUKIIONCIUIMH,
cioBapsiMu). K HanOoee BaXXHBIM 1 CIIOXXHBIM BOIPOCAM TEMbI PEKOMEH/IYETCsl COCTABIISTh KOHCIIEKThI OTBETOB. ClieyeT TOTOBUTH BCE BOMPOCHI
COOTBETCTBYIOLIETO 3aHATHS: HEOOXOQMMO YMETh JaBaTh OIPEACICHUS OCHOBHBIM IIOHSTHSM, 3HATh OCHOBHBIC IOJOXKCHHS TCOPHH, NPABHIA H
(hopMyJIBI, IPETOKEHHBIE JUIS 3AIOMHUHAHMS K KaX10i TeMe.

B X0/1e MPaKTHYECKOTO 3aHATHS HAJ0 AaBaTh KOHKPETHBIC, YCTKHE OTBETHI 10 CYLIECTBY BOIPOCOB, JOBOANTH KAXKIYIO 3aady 0 OKOHYATCIBHOTO
pelIeHHUS, ISMOHCTPHPOBATh IIOHMMAaHHE POBEICHHBIX PACYETOB (aHAIM30B, CUTYaIlHil), B Cllydae 3aTpyAHCHHMIT 00pamarbcst K MpernoaaBaTelo.

2. 3auer

HCJ'H) 3a4e€Ta — IMPOBEPKa U OLCHKA YPOBHS IIOYYCHHBIX CTYAEHTOM CIEHHUAJIBHBIX 3HAHUH 10 yqe6H0171 JUCHUINIMHE U COOTBETCTBYIOIIUX UM
yMCHI/Iﬁ 1 HABBIKOB, a TAK)XC YMEHHUSA JIOTUYCCKU MBICIUTDH, apryMEHTHPOBATH mﬁpaﬂﬂy}o Hay4HYIO INO3UILHIO0, pearupoBaTb Ha AONOJHUTCIIBHBIC
BOIIPOCHI, OPUCHTUPOBATHCS B MACCUBE I/IHd)OpMaLII/II/I.

IToaroroBka 3a4CTy HA4YMHACTCA C MEPBOI0 3aHATHUA MO AUCUHUIUIMHE, Ha KOTOPOM 06yqa101unec;{ ToixyJaroT HpeZ[BapI/ITeHLHBIﬁ NEepEeIYCHb
BOIIPOCOB K 3aqéTy " CIIUCOK peKOMeHHyCMOﬁ JIMTEPATYPhI, UX CTABAT B U3BECTHOCTH OTHOCHUTEIIbHO KPUTCPUCB BBICTABJICHUA 3auéTta u Cl'[eI_II/ICbI/IKe
TeKyILICﬁ M UTOroBoM arrecrauuu. C caMoro Havasia skeJiaTesIbHO TUTAHOMEPHO OCBaMBaTh MaTe€puall, pyKOBOACTBYACH IEPEIUHEM BOIIPOCOB K 3a4CTYy
n CIIHCKOM peKOMeHHyCMOﬁ JIATEPATyphbl, a TaKXKe HyTéM CaMOCTOSTECIIbHOI'O KOHCIICKTUPOBAHUSA MaTepUuaioB 3aHATUN U PE3YyIBTATOB
CaMOCTOATEJIBHOI'O U3yUYCHUA y‘{eGHLIX BOIIPOCOB.

ITo pe3ynpTaTaM CcAa4u 3a4€Ta BBICTABIISICTCA OLEHKA «3a4YTCHO» WUJIHN «HE 3aUYTCHO».

3. Ok3ameH

OK3aMeH TpeciefyeT Leib OLCHUTh PadOTy OOy4aroLIErocs 3a ONpPEJCICHHBIH Kypc: INONYYCHHbIC TEOPETHYECKUE 3HAHHSA, MX IPOYHOCTb,
Pa3BUTHE JIOTHYECKOTO U TBOPYECKOTO MBIIUICHUS, IPHOOPETCHIE HABBIKOB CAMOCTOATENBHON PabOTHI, YMEHUS aHATH3UPOBATh H CHHTE3UPOBATh
MIOJTy4EHHBIE 3HAHHS U IPUMEHATD UX 71 pEIeHHs TPAKTUUECKUX 3a71ay.

OKk3aMeH NPOBOAUTCSA B YCTHOM WM NUCEMEHHOU (opMme mo OHiIeTaMm, yTBEp)KACHHBIM 3aBeqylommM kadenpoil. DK3aMeHAIMOHHBINH Ouier
BKJIFOYACT B ce0s 1Ba Bompoca U 3anadn. GopMyInpoBKa BOIPOCOB COBMAJIACT ¢ (POPMYIUPOBKOI MEPEUHs BOIPOCOB, AOBEACHHOTO JI0 CBEICHUS
00yJaloI¥Xcs He IIO3JHee YeM 3a OAUH MECSII] IO YK3aMEHAIIMOHHOH CECCHU.

B nporecce MOATOTOBKY K 9K3aMEHY OpraHM30BaHa MPEAIK3aMEHAOHHAs KOHCYJIBTALHs UL BCEX Y4eOHBIX IPYIIL.

IMpu mo6oii popMe IpoBeneHHS PK3aMEHOB II0 OMIeTaM dK3aMEHATOpy HMPEIOCTaBIIeTCs IPAaBO 3aaBaTh CTyACHTaM JOIOIHUTEIbHBIC BOIIPOCEL,
3a/la4¥ U TPUMEPbI MO MPOrpaMMe JAHHOH IMCHMIUIMHBL. JlOMONHUTEIbHBIC BOIPOCHI, TAaKKE KaK M OCHOBHBIC BONPOCHI Ouiieta, TpeOyroT
Pa3BEPHYTOTO OTBETA.

Pesynprar 5K3aMeHa BBIPa)KaeTCs OLIEHKON «OTIMYHOY, «XOPOILOY, «yHAOBIETBOPUTEILHON.

4. Keiic-3agaun

Keiic — 9T0 onucanue KOHKPETHOI CHTyallH, OTPaKalolel KaKyl0-T100 MPaKTHYECKYIO MPpoOIeMy, aHAIIH3 U MIOUCK PELICHHs KOTOPO IMO3BOJISET
pa3BUBaTh y 00yYarOUIMXCS CaMOCTOSATEIBLHOCTh MBILIUICHHUS, CTIOCOOHOCTh BBHICITYIIMBATh M YYUTHIBATh aJBTCPHATHBHYIO TOUKY 3PCHUS, a TAKXKe
apryMEHTHPOBAHO OTCTaUBATh COOCTBEHHYIO MO3ULIUIO.

PexomeHnmanmu mo padbote ¢ Kelcom:

1. CHauana HEOOXOIMMO MPOYHTATh BCIO HMEIOLIYIOCS HH(POPMALIUIO, YTOOBI COCTABUTH LICIIOCTHOE MPEACTABICHHE O CUTYAllMH; HE CIEAYeT cpasy
aHAIIM3UPOBATH ATy UH(POPMAILHIO, JKENIATEIBHO JHIIb BBICIUTD B HEH JAHHBIC, TIOKA3aBLUIMECS BKHBIMH.

2. TpebyeTcsi oxapaKTepH30BaTh CHTYAlLHIO, ONPEICIHMTH €€ CYLIIHOCTh M OTMETHTh BTOPOCTCIICHHBIC DJIEMEHTBI, a TaKKe CHOPMYITHPOBATH
OCHOBHYIO TpOOJeMy M TNpOONeMbl, i MOJUYUHEHHbIC. BakHO OICHUTH Bce (DAKThI, Kacarolluecs OCHOBHOWH mpoOnembl (He Bce (hakThl,
H3JI0)KCHHBIC B CUTYAL[HU, MOTYT OBITh IIPSIMO CBSI3aHBI C HEM), M MOMBITATHCSI YCTAHOBUTH B3aUMOCBSI3b MEXK/Y [IPHBEICHHBIMHU JaHHBIMH.

3. Cnenyer copMyaupoBaTh KPUTEPHU Uil MPOBEPKH MPABMIBHOCTU MPEJIOKEHHOTO PEIICHUS, MONBITAThCS HAWTH alIbTEPHATHBHBIC CIIOCOOBI
PpeLICHHS, €CIU TaKHe CYIIECTBYIOT, M ONPEICTUTh BapHAHT, HAanOoJIee YIOBICTBOPSIONIHII BEIOPAHHOMY KPUTEPHIO.

4. B 3akioueHrH He00X0AUMO pa3paboTaTh MepeueHb MPAKTUUECKUX MEPOTIPUATHH 10 Pean3aliy MPEAI0KEeHHOTO PEIICHHS.

S. Jlnst mpe3eHTalMy penieH s Keifca HeoOX0qMMO BH3YyalIH3upOBaTh pelieHue (B BUIE HNICKTPOHHON NPE3eHTAlNH, H300paKEHUs Ha JOCKE U TIp.),
a Takke 0()OPMUTH MMCHMEHHBIH OTYET IO KEHCy.

5. TepMuHOIOTHYECKHIi CJIOBAPB/TII0CCApHii

TepMuHOIOrHYEeCKUH CIOBAph/IIIOCCAPHI — TEKCT CIPABOYHOIO XapakTepa, B KOTOPOM IPEICTABICHBI B al(haBUTHOM IIOPSAKE U PA3bICHEHEI
3HAYCHMS CNICLUANIBHBIX CJIOB, HOHATHH, TEPMHHOB, HCHOJIB3YEMbIX B KaKOH-IM00 001acTH 3HAHHUI, 110 KaKkoi-In6o Teme (Tpodieme).

CocraBpieHne TEpMHHOIOTHYECKOTO CIIOBaps MO TeMe, pas3feNy MUCIUILIMHBI IPHBOAUT K 00pa30BaHUIO YHOPSIOYCHHOTO MHOXKECTBA 0a30BBIX H
nepudepuitHbIX OHATHIT B HopMe alipaBUTHOTO MIIM TEMATHYECKOTO CIIOBAPS, YTO 00ECIEUMBACT CTYICHTY CBOOO/Y BHIOOpA PaI[MOHAIBHBIX ITyTeH
ocBOeHHS HH(OPMAIHU U OJHOBPEMEHHO OTKPHIBACT BOSMOXKHOCTH PETYIHPOBATh TPYAOSMKOCTh I03HABATEIEHOH pabOTEL.

Otarsl padOTHI HaJl TEPMUHOJIIOTHYECKUM CIIOBAPEM:

1. BHHMATeNbHO IPOYHUTATh PAbOTY;

2. ompenenuTh HaHOOJIEE YaCTO BCTPEYAIOIINECS TEPMHHBI;

3. COCTaBHUTH CIIUCOK TEPMHHOB, 00BEANHEHHBIX O0IIeH TeMaTHKOI1;

4. pacHoJokKUTh TEPMUHBI B aJI(haBUTHOM MOPSIJIKE;

5. COCTaBHTbH CTaThH ITOCCAPHSL:

— JIaTh TOYHYIO (POPMYIHUPOBKY TEPMHHA B IMEHUTCIBHOM Ma/IeHKe;

— 00BEMHO PacKpPHITh CMBICI JAHHOTO TEPMHHA.

6. Tect
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Tect 3T0 cucTeMa CTaHAAPTU3MPOBAHHBIX BONPOCOB (3a7aHuMil), MO3BOJAIONIMX ABTOMATHU3HPOBATh HPOLEAYPY M3MEPEHMS YPOBHS 3HaHMH M
yMmeHui oOydaromuxcs. TecTsl MOT'YT OBITH ayTUTOPHBIMHU M BHEAYJUTOPHBIMH. [IpenonaBaTens JOBOMUT IO CBEACHUS CTYAEHTOB HH(GOPMAIHIO O
HIPOBEJICHHUH TeCTa, ero hopme, a TaKxke 0 paszelie (TeMe) JUCIHUILUIMHEL, BRIHOCHMOK Ha TECTUPOBaHUE.

ITpu caMOCTOATENBHON MMOATOTOBKE K TECTUPOBAHHUIO CTYJCHTY HEOOXOJHMO:

—  mpopaboTaTh MH(OPMALMOHHBIN MaTepuan Mo AUCHMILIMHE. [IpOKOHCYIBTHPOBAaTHCS C IMpENoJaBaTelieM II0 BOIPOCY BHIOOpa yd4eOHOM
JIHTEePaTyPEI;

— BBISICHUTB BCE YCJIOBHS TECTUpOBaHHA 3apaHee. HeoOX0AMMO 3HaTh, CKOJIIBKO TECTOB BaM Oy/ET NMPEI0KEHO, CKOJIBKO BPEMEHH OTBOAUTCS HA
TECTHPOBAHHE, KAKOBA CHCTEMA OLICHKH Pe3yIbTaToB U T.1.

— paboTast ¢ TeCTaMH, BHUMATEJILHO M JI0 KOHIA MPOYECTh BONPOC M MpeIaraeMble BaApUaHThl OTBETOB; BBIOPATh MPABHIIBHBIC (MX MOXET OBITh
HECKOIIbKO); Ha OTACIBHOM JHCTKE OTBETOB BEIMHCAaTh LU(py Bompoca M OyKBBI, COOTBETCTBYIOIIME NPABHIBLHBIM OTBeTaM. B ciydae
KOMITBIOTEPHOTO TECTHPOBAHHS yKa3aTh OTBET B COOTBETCTBYIOIIEM T0JI€ (TOJISX);

— B IIpOLECCEe PEIICHUS JKeNIaTeNbHO MPUMEHSATh HECKONBKO MOIXOA0B B PEIICHHH 3aJaHUs. DTO IO3BOIIET MAKCUMAIBHO THOKO ONEPHPOBATh
METO/IaMH PEILEeHHs, HAX0s KaXIblii pa3 ONTUMAaJIbHBII BApUAHT.

— PpeIIMTH B IEPBYIO OYepelb 3a1aHuUs, HE BEI3BIBAIOININE TPYAHOCTEH, K TPYAHOMY BOIIPOCY BEPHYTHCS B KOHIIE.

— OCTaBHUTb BPeMs JUIsl IPOBEPKU OTBETOB, YTOOBI H30EXkKaTh MEXaHUUECKHX OIIHOOK.

7. MoHol0oTHYecKOe BbICKA3bIBaAHHE

MoHoJornueckoe BbICKa3bIBaHUE - 3TO HH(POPMALNS, YaCTO KPATKas Ha CPABHUTEIIBHO Y3KYIO TEMY, IIaBHAs 11eJIb KOTOPOTo 0OHApOa0BaTh (aKThl,
IpeBapUTEIIbHBIC PE3YIbTaThl H3bICKAaHUH O3 MIpeTeH3U Ha MUPOKUE U TITyOOKHe HaydHbIe 0000IICHN.

B xommosuimu cooOLIeHNs BBIACISAIOTCS TPH YacTH: BCTYIUICHHE - BBICTYNAIOIIHI HAa3bIBACT TEMY COOOILICHMS; OCHOBHAs 4acTh - COOOMIAIOTCS
(haxThl, JaHHBIC U T.II.; 3aKIIOYCHUE - 0000IIaeTcsl BCe CKa3aHHOE, 1eNalOTCs BEIBOBL.

3apaHee npoyMaiite CBOE COOOIIEHHE, COCTABBTE IPUMEPHBIi IIaH CBOETO BbICKa3biBaHUs. OTpaboTaliTe OT/ACIbHBIEC CII0BA U yCTOIYMBbIC (pa3bl
B MaTepHaJe o TeMe.

Marepuanom Ui TOATOTOBKH YCTHOTO BBICKa3bIBAHMS MOTYT CIIY’KHTh TOTOBBIC TEMBI, KOTOPbIE MOXXHO HAWTH B y4eOHbIX mocobusx. JIroGoe
MOHOJIOTHYECKOE BBICKA3bIBAHUE XapaKTEPHU3YeTCS IEIbIM PsIOM KadecTB. BoT Te U3 HUX, KOTOphle Hamboiee cHeHU(HYHBI UMEHHO UL
MOHOJIOTHYECKOTO BBICKA3bIBaHHI.

1. llenenanpasneHHocTs. OHA MPOSBISETCS B TOM, YTO y TOBOPSINETO BCETIA €CTh ONPEISNICHHAS [[EeTb.

2. JlornynocTs. ITox Heto MOHMMAETCs Takoe CBOMCTBO BBICKA3bIBAaHHsI, KOTOPOE 00ECIIEUMBACTCS MOCIIEA0BATEIBHOCTBIO H3IIOKEHUS MaTepraa.

3. CTpyKTypHOCTb HJIH CBS3HOCTb.

4. OTHOCHTEIBbHAS 3aBEPIICHHOCTD B COJCPKATEIBHOM, TEMAaTHYECKOM ILIaHE.

5. [IpOXyKTHBHOCTS, T. €. IPORYKIHS, a HE PEIPOAYKIUS 3aydCHHOTO.

6. HenpepbIBHOCTB, T. €. OTCYTCTBHE HEHY)KHBIX I1ay3, OCMBICICHHAs! CHHTArMATUYHOCTh BBICKa3bIBAHMSI.

7. CaMOCTOATENBHOCTh. JTO ONHO M3 BaKHEHIINX KadecTB BBICKA3BIBAHHS, KOTOPOE IPOSBISIETCS B OTKAa3e OT BCAUCCKUX OIOP - BepOANbHEIX,
CXEMaTHYECKUX, HITIOCTPATUBHBIX.

8. BEIpa3UTENbHOCTD - HAIMYHE JTOTHYESCKUX yIapeHUH, HHTOHAIIUH, MUMUKH, )KECTOB H T. II.

8. UreHne TEKCTOB HA HHOCTPAHHOM fI3BIKE

B 3aBHCHMOCTH OT LIEJIH HCTIONB3YIOT CICAYIOIINE BUIBI YTCHHS:

1. HemoATOTOBNICHHOE UTeHHE (YIeOHBIH BU YTEHHUS, IPOBEPSIONIHII TEXHUKY);

2. MOATOTOBJICHHOE YTEHHE (h)PArMEHTOB TEKCTA [UIs OTPAOOTKH NPaBUIIBHOTO HPOU3HOIICHHS, YIaPCHHs, T1ay3allii, HHTOHAMOHHBIX CTPYKTYD;
3. 03HAaKOMHTENBHOE, H3y4alolee, IPOCMOTPOBOE U MIOUCKOBOE UTCHHE B 3aBUCHMOCTH OT YCTAHOBKH Ha CTCHCHb HOHUMAHHUS TEKCTA.
PekoMeHIaI1y 110 OBJIA/ICHHUIO HABBIKAMH YTCHUSL:

1. ompenenuTh OCHOBHOE COACPIKAHHUE TEKCTA 110 3HAKOMBIM OIIOPHBIM CIIOBAM, HHTEPHALIMOHAIBHOM JICKCHKE U C IOMOIIBIO JTHHIBHCTHYECKOTO
aHaymM3a (MOp(OIOrnUECKON CTPYKTYpPBI CIIOBA, COOTHOLICHHS YWICHOB IPEUIOKEHHS U T.11.);

. TIOHSITh 3HAYCHHUE CJIOB 10 KOHTEKCTY MIIM HHTCPHALHOHAIBHOM JICKCHKE;

. BBIJICJIUTh CMBICIIOBYIO CTPYKTYPY TEKCTa, INIaBHYIO ¥ BTOPOCTEIICHHYIO HH(OPMALHIO;

. 00001HTE (QaKThI, IPUBEICHHBIE B TEKCTE;

. YMETb CJIeNaTh IIEPEBOJ] BCErO TEKCTa MM €ro ()parMeHTa ¢ IOMOIIBIO CII0BApS;

. U3JIOXKHTH PE3YJbTaThl CBOCH pabOThI B YCTHOI MIIM MUCbMEHHON (popMe (B 3aBUCUMOCTH OT 3aaHHUs).

9. Ynpa:xkHeHus

Jlexcuueckrue W rpaMMaTHYECKHE YIPaXHEHHS IPOBEPSAIOT CIOBAPHBIH 3amac CTyICHTa U yMeHHe ero d(G(eKTUBHO IPHMEHSTH, a TaKXkKe TO,
HACKOJIBKO XOPOILIO CTYAEHT YCBOWJ TpPaMMaTH4eCKHE SBICHHUS, pa30HpacMble B COOTBETCTBYIOIIEM CEMECTPE, M MOXET MCIIONb30BaTh UX IS
JIOCTIKCHHUSI KOMMYHUKATUBHBIX IIEJICH.

VipaxHeHHE — CIIeIMaIbHO OPraHU30BaHHOE MHOTOKPATHOE BBITIOJTHEHHE S3BIKOBBIX (PEUEBBIX) ONEPAIMii HiIN AEHCTBHH ¢ 1eIbio (OPMUPOBAHHS
WM COBEPLICHCTBOBAHNUS PEUECBBIX HABBIKOB M YMEHHIA, BOCIIPUSTHS PEUH HA CIIyX, YTCHUS U MHCHMA.

Tunonorus ynpaxHeHu# s GOPMUPOBAHHS JEKCHKO-TPAMMaTHYECKNX HaBBIKOB!

1) BoctpusTHe (YHIpaXXHEHHUS Ha y3HABaHHE HOBOTO IPaMMATHYECKOTO SIBICHHS B 3HAKOMOM KOHTEKCTE);

2) umuTanys (ynpaxHEeHUs Ha BOCIIPOU3BEACHUE PeueBoro oopasia 0e3 n3MeHeHuil);

3) mozxcTaHOBKA (XapaKTepU3YIOTCSI TEM, YTO B HUX IMPOUCXOIUT MOACTAHOBKA JEKCHYECKHX SMHHUI] B KaKOH-THO0 pedeBoii obpaser);

4) Tpanchopmarys (rpaMMaTHIecKoe H3MEHEHHE 00pasia)

5) penpoxykuus (BOCIPOU3BEACHHE TPAMMAaTHIECKUX (JOPM CaMOCTOATENHHO U OCMBICTICHHO);

6) KOMOMHHMPOBAaHHE (COCANHEHHE B PEUH HOBBIX U PAaHEE YCBOCHHBIX JIEKCHKO- IPAMMATHYECKHX 00pa3IoB).

Tunonorus ynpaxueHui 11t GOPMHPOBAHNS KOMMYHUKATHBHBIX yMEHHI

1) S3bIKOBBIC YNPAKHEHHS — THI YIPaKHCHWH, NPEAINOAralolivii aHaliu3 M TPCHUPOBKY S3BIKOBBIX SIBJICHHUH BHE YCIOBHH pedeBoi
KOMMYHHKAIIUH;

2) yCIOBHO-pEYEBbIE YIPAKHEHUsS — THI YIPaKHEHUS, XapaKTepU3YIOIMIiCsS CUTyaTUBHOCTBIO, HAJTMYMEM PEUEBOH 3a/1a4u UM MpeAHa3HaYeHHBIH
ULl TPEHUPOBKH y4eOHOTO MaTepHalla B paMKax y4eOHOH (yCIOBHOH) KOMMYHHKAIIUH;

3) pedeBble ynpaKHEHUs — THI yHPAXKHEHUMH, UCIIONb3YeMBIi JUIS Pa3BUTHS YMEHUIT TOBOPEHUSL.

10. IMpoekT

IIpoekT — »3TO CaMOCTOSTENbHOE, pPa3BEPHYTOE pEUICHHE OOyYaroIIUMCs, WJIH TPYIIOH OO0y4aromuxcs Kakoi-mbo  mpoOIeMsl
Hay4YHO-UCCIIEI0BATEIBCKOT0, TBOPUECKOIO MM MPAKTUUECKOTO XapaKTepa.
Drarnsl B CO31aHUU MTPOEKTOB.

. Bei6op npobGiemsbl.

. IlocTaHoBKa 1€ICH.

. IlocranoBka 3anau (mozuenei).

. NH(opmanmoHHas HOArOTOBKA.

O0pa3oBaHKe TBOPYECKUX IPYIII (IO KEIAHHIO).

. BHyTpurpymnnosas uny nHIUBHIyanbHas paboTa.

. BHyTpurpynmnosas auckyccus.

. OO1ecTBeHHAs MPE3CHTALUS — 3aIIUTA TPOCKTA.

(o I SNRVE I S
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7. MEPEYEHBb OBPA3OBATEJBHBIX TEXHOJOT Ui

1. IIpoGmemHoe 00yueHue
2. Keiic-TexHomornu

3. PazBuBaromiee o0yueHue
4. TIpoeKkTHBIE TEXHOJIOTHH
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8. OIMCAHUE MATEPHUAJIbHO-TEXHUYECKOM BA3BI

1. KOMITBIOTEPHBIN KJIacC — ayTUTOPHS ISl CAMOCTOSTEITLHON PabOThI
2. y4eOHasi ayiuTOpuUs s CEMUHAPCKUX, MPAKTHYECKUX 3aHSITHI
3. JInmeH3nOoHHOE MPOTPaMMHOE 00eCTICUeHIE:
- Onepauunonnas cucrema Windows 10
- Microsoft Office Professional Plus
- AaTuBHUpycHoe nporpamMmHoe obecrnieueHne Kaspersky Endpoint Security muist 6usHeca - Cranmapthblii Russian
Edition
- CripaBoyHast mpaBoBast cucreMa KoHcynbTaHT mioc
- 7-zip
- Adobe Acrobat Reader DC
- NHTepHeT-0pay3ep
- Microsoft Windows Server 2016
- K-Lite Codec Pack
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